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Procurement Policies

Town of East Bridgewater,
Massachusetis
General Overview

1.0 Objective
The Town of East Bridgewater (“Town”) has established a Procurement Office within the Town Administration

organization. The Procurement Office is managed by the Town's Chief Procurement Officer, who is
appointed by the Board of Selectmen pursuant to M.G.L. c. 30B and is responsible for the procurement of
supplies and services on behalf of the Town. 1t is the responsibllity of the Procurement Office to secure quality
goods and services while promoting fair competition and competitive pricing.

20 Procurement Procedure

All Town departments, including the School Department and Departments that operate through an enterprise
fund, are subject to state procurement laws, inclusive but not limited to M.G.L, ¢, 308, 7, 30 and 149, and
are responsible for meeting all requirements. Departments under the jurisdiction of the Town
Administration must follow all procurement policles and procedures as established by the Board of
selectmen and the Procurement Office. A Request for Proposals issued by any Town department must
receive the prior approval of the Chief Procurement Officer pursuant to M.G.L. ¢. 30B, § 6. The Chief
Procurement Officer provides internal support to monitor purchases and ensure procurement practices are in
compliance with applicable law{s). The Chief Procurement Officer is available to provide guidance and
procurement assistance to all Town Departments, in the development and solicitation of public bids and
proposals through quotes, the Invitation for Bid (IFB) and Request for Proposal (RFP) process for the
procurement of goods and services, contract administration and monitoring of involces which follow the
contract award.

3.0 QOverview of Procurement Laws
The supply or service, and Its application within the Town shall determine what legal requirements must be
met in order for the procurement to be compliant with applicable purchasing faws. Departments must
evaluate the procurement nead and then follow the procedures that apply.

A malority of purchases will fall inte one of the following three categories:

3.1 Procurement of Supplies and Services: M.G.L. ¢.
3c8

Unless expressly exempt from public bidding under M.G.L. ¢. 308, §1, the purchase of any supplies or
services by the Town meeting certain monetary thresholds require compliance with the procurement
pracedures contained in M.G.L. c. 30B.

3.2 Public Works Construction: M.G.L, ¢.30,

39M

Procurement of a contractor for the construction, reconstruction, installation, demolition,
maintenance or repalr of a public work requires public bidding. A public works construction project is
generally constdered any hotizontal construction activity that involves any land disturbance, but

excluding the construction of a building.



3.3 Public Bullding Construction: M.G.L. ¢.149, §44A to
44M,

Procurement of a contractor for the construction, reconstruction, Instaliation, demolition,
maintenance or repair of a bullding by a public agency is subject to the Filed Sub-Bid Law, M.G.L. ¢,
149, §44A to 44M.

3.4 Procurement of Design Services: MGL ¢, 7C, §44 to 57,

Procurement of design services (Architect/Engineer, etc.), in connection with a public building project
are subject to the Designer Selection Law.  Deslgn services in connection with a public works
construction project are exempt from all bidding reguirements as long as the Town hires a designer
that fits the definition contained in MGL ¢, 30B, §2.

Bidding Procedures Applicable to Each Type of Procurement

4.0 Procurement of Goods and Services
Departments shall comply with state procurement laws and Town policies, and are responsible for
meeting all requirements, Although there are several types of procurements that are exémpt from
public bidding under M.G.L. c. 30B, §1, the Procurement Office must approve in advance the
procurement of any exempt supply or service with public bidding. Once the need for the
procurement has been identifled and the nature of the goods and services determined, the applicable
procurement must be followed. '

4.1 Bidding Thresholds

4,1.1 Procurements estimated to cost less than $10,000

e Progcurement -of -supplies-and-services-estimated- to-cost-less-than-$10,000-must-be-conducted-using————

“sound business practice”, M.G.L. ¢.30B §2 defines “sound business practice” to mean periodically
checking price lists or seeking quotes to ensure that you are receiving a competitive price for the
supply or service, Sound reasoning could also consist of consideration of quality, experience or
qualifications of vendor providing a service, avallability, proximity of service, etc, Therefore, for
procurements of goods and services costing less than $10,000, departiments must periodically check
price fists from competing vendors and purchase goods and services at the lowest avallable price. The
solicitation of quotes when possible is encouraged even for procurements estimated to cost less than
$10,000.

4.1.2 Procurements sostimated to cost between 810,000 -

$34,999.99 .
The procurement of supplies and services costing between $10,000 and $34,999.99 will require the

solicitation of at least three written quotations from potentlial vendors. Documentation of guotes
solicited shall be documented on a standard quote sheet avallable from the Chief Procurement Officer.
The confract must be awarded to the vendor offering the lowest quote who meets all of the
specifications,




4.1.3 Procurements estimated to cost between $35,000 - $99,999.99

An “Invitation for Bid” (IFB) or a “Request for Proposal” (RFP) is required to promote competition and
public Invitation for all non-exempt procurements estimated to cost $35,000 or more. An IFB should
he used for all procurements of goods and services In circumstances where award to the bidder
offering the lowest price is preferred. if the department has determined that consideration of factors
other than price is Important, an RFP should be used because the RFP process is the only
procurement method that allows the Town to award a proposal based on what is determined to be in
the best interests of the Town taking into consideration both price and the evaluation of criteria set
forth in the RFP. No department may utilize the RFP process, however, uniess the Chief Procurement
Officer has determined in writing that factors other than price are important considerations, It is
therefore imperative that departments consult with both the Chief Procurement Officer before issuing
an RFP.

The Chief Procurement Officer collaborates with the department to prepare an IFB/RFP and issues the
bid, The Chief Procurement Officer reviews the bids or proposals received for responsiveness ensuring
they are completed and documentation of the requirements is provided. It Is the responsibility of
the department to perform reference checks on conforming bids or proposals to ensure that vendors
or contractors are responsible and responsive. Any bids or proposals received from vendors that
are deemed to be not responsible or not responsive must be rejected. Contracts are generally
awarded, with some exceptions, to the responsible vendor that offers the lowest price or highest price
if it is a sale of property or supply. Proposals are awarded to a responsible vendor that offers the
most advantageous proposal taking into account price and the evaluation criteria contalned in the RFP.

4.1.4  Procurements estimated to cost $100,080 or more

The procurement of supplies and services over $100,000 will require an advertised legal notice posted
in the Goods & Services Bulletin one time at least 2 weeks before the bid or proposal deadline,

4,15 Legal Notices
Legal notices are developed and distributed for advertising and public notice by the Chief Procurement

Officer. There are strict legal requirements for publication of procurements and they can differ
considerably depending on the nature of the procurement. Legal notices for the procurement of
goods and services, for example, must be published once in a local newspaper at least 2 weeks before
the public bid or proposal deadline. Legal notices are alsa placed in the Goods and Services
Bulletin or the Central Register at least 2 weeks before the bid or proposal deadline, 30 days for Real
Estate. A legal notice should be posted on the public bulietin board at Town Hall and/or on the Town
of East Bridgewater’s website. A complete listing of the publication requirements for each type of
procurement s listed at the Inspector General’s website at www.mass.gov/ig/.

4.1.6 Contracts Must be in Writing

A written contract Is required by MGL ¢,308B, §17 for any procurement costing more than $10,000. It
is the responsibiilty of the department to provide the Procurement Office with proper specifications
for bids or a detailed scope of services setting forth a clear description of goods and services to be
procured, The scope of services must be provided before issuing the appropriate procurement




document and must be incorporated into the written contract. The procurement of any supply or
service costing more than $10,000 requires a written contract regardless of whether the
partleular supply or service is exempt from MGL ¢.30B.

For procurements by the School, the contract must be approved by the School Committee in
accordance with written procedures to be adopted by the School Committee and approved by the Chief
Procurement Officer. For all other departments of the Town of East Bridgewater, written contracts
must be approved by the Board of Selectmen and the Chief Procurement Officer,

4.1.7 Encumbering Funds

When a contract price total is available upon the award of an IFB or RFP contract, a purchase order
requisition wil be entered by the Department Head to encumber all funds upfront. Upon approval
by the Chief Pracurement Officer, the purchase order number should be provided to the vendor and
written on page 1 of the contract to be referenced on Invoices they submit to the Town for
payment. Contracts must be done in triplicate as one fully executed original goes to the vendor, one to
the Chief Procurement Officer and one to the Board of Selectmen or School Committee. The
department should also retain a copy of the contract, preferably in electronic form.




4.2 Procuring Public Works (DPW) Construction Projects: M.G.L, ¢, 30, 39M (Non-Buljlding
Construction)

¢ Procurement of supplies and services that Involve the construction, reconstruction, installation,
demolition, maintenance or repair of a public work by a contractor.

¢ See definition of public works construction in Section 3.0 Overview.

¢ IFB {Invitation for Bld) procedures are required for services or services with supplies over $10,000.

e Public works construction work estimated to cost between $10,000 - 525,000 may follow M.G.L.
¢.308 procedures {No bid deposit or Central Register listing is required).

e Contracts for public works services require the contractor to pay prevailing wage to their
employees, The Town must provide the prevailing wage rates with the bid solicitation.

e  Contact the Chief Procurement Officer for prevailing

wage rates,

4.2.1 DPW Construction Projects between $.01 - $9,999

For public works projects below $10,000, no procurement is required. Contact the Chief Procurement
Officer to issue a contract. The contract should be executed before any work is authorized, with the
exception being an approved emergency which would immediately follow with a contract at the earliest
convenlence,

(See section 10.0 for a complete discussion of emergency procurements).

Public works construction and supplies can be procured independently of a State Contract in any

Procurement of a tradesperson service with supply can only be procured from a State Contract vendor
in an amount not to exceed $10,000. The State Contract procurement of a tradesperson service &
supplles in excess of $10,000 will require the standard Invitation for Bid (IFB} process and
requirements of public works procurement as defined by MGL. 30, 39M.

42,2 DPW Construction Projects $18,000 or More

The procurement of Public Works supplies and services costing $10,000 or more will require the formal
Invitation for Bid (iF8) process. The Chief Procurement Officer should be contacted to initiate an
“Invitation for Bid” {IFB) or a “Request for Proposal” (RFP) to promote public invitation from vendors
or contractors. [t is the responsibility of each department to supply the Chief Procurement Officer with
complete specifications for the supply or service they are requesting.

Legal notices should be published once in a newspaper at least 2 weeks before the public bid or
proposal deadline. A legal notice must be posted on the bulletin board at Town Hall and on the Town's

website.

The Chief Procurement Officer reviews the bids or proposals received for responsiveness ensuring
they are compiete and documentation of the requirements is provided, It is the responsibility of the
department to confirm the content of bids and proposals to ensure that vendors are responsible.



Bids are awarded to a responsible vendor that offers the lowest price. Proposals are awarded to the
responsible vendor that offers the most advantageous proposal as determined by a Town evaluation
committee. The Department Head presents the award recommendation to the Chief Procurement
Officer, who in turn prepares the contract. Following the Awarding Authority approval, a contract is
awarded.

When a contract price total is available upon the award of an IFB or RFP contract, a purchase order
requisition will be entered by the Department to encumber all funds upfront, Upon approval by the
Chief Procurement Officer, the purchase order number should be provided to the vendor to be
referenced on invoices they submit to the Town for payment. For contract awards when only unit
pricing is available with a quantity yet to be determined, the purchase order requisition will be entered
at the department level as supplies and services are procured.,

Bid requirements for Public Works (MGL ¢,30,39M) construction over $190,000:

1. Sealed Bid procedures (IFB)

2. Legal Notices at least 2 weeks before the hid deadiine including: Newspaper listing, a posting on a
municipal bulletin board and/or Town's website,

3, The employees of the contractor are required to have completed the State mandatory OSHA
training. OSHA certificates should be provided with the bid documents.

4. A bid deposit in the amount of 5% must be provided with a bid

5. A 50% payment bond If the contract is over $25,000 must be provided with the contract and
before the service is rendered.

6. The Town must include in the bid specs the prevailing wage rates as provided by the
Massachusetts Department of Labor

7. A Certificate of Insurance naming the Town as insured shall be provided to the Town with coverage
In the amounts as specified in the Town of East Bridgewater contract,

8. A Town of East Bridgewater contract shall be completed prior to supplies and services being
rendered, exception being an approved emergency which would follow with a contract at the

earliest convenience,

9. Public Works Construction costing $100,000 or more mandates a contract award to be a DCAM
certified contractor,

10. Massachusetts Highway reimbursed contracts (Chapter 90) costing $50,000 or more mandates a
contract award to be a DCAM certified contractor.

4.2.3 Procuring Public Works under 308 § 5 ($10,000-$25,000)

Public Works supplies and services costing between $10,000 and $25,000 can also be procured under
308, the benefitsinclude a waiver of the following requirements: No bid deposit is required,

4.2.4 DCAM Procedure and Reauirements

Public Works Construction costing $100,000 or more mandates the implementation of DCAM
procedures and award to a DCAM certified contractor. Massachusetts Highway relmbursed contracts
(Chapter 90) costing $50,000 or more mandates a contract award to he a DCAM certified
contractor,




4.3 Procuring Building Construction Services: M.G.L. ¢. 149

o Procurement of supplies and services that involve the construction, reconstruction,
instailation, demolition, maintenance or repair of a building by a contractor.
(FB (Invitation for Bid} procedures are required for services and supplies over $10,000,

e Contracts for construction services require the contractor to pay of prevailing wage to their
employees. The Town must provide the prevailing wage rates with the bid solicitation.

4.3.1 Procuring Building Construction Services between $.01-$9,999

procurement of bullding construction services estimated to cost between $.01 and $9,999.99 shall use
“sound business practices”.

The Town shall provide the prevailing wage rates to all contractors providing this work for the Town as
required by the Massachusetts Department of Labor and Workforce Development.

Supplies and services can be procured independently off of a State contract in any amount for all State
Contracts with the exception of the Tradesperson State Contract: FAC70. Procurement of a
tradesperson service with supply can only be procured from a State Contract vendor In an amount not
to excaed $10,000. The State Contract procurement of a tradesperson service & supptlies In excess of

$10,000 will require the standard Invitation for Bid (IFB} process and reguirements of construction
procurement as defined by MGL 149.

4.3.2 Procuring Building Construction Services hetween $10,000-525,000

Procurement of building construction services estimated to cost between $10,000 and $25,000 will
require at a minimum the solicitation of three (3) written quotes, The contract file must have
documentation of all of the written quotes solicited. Legal notices must be published once in a local

hewspaper at least 2 weeks before the public bid deadline. A legal notice must be posted on a Town
bulletin board at Town Hall and on the Town's website.

The Town shall include in the solicitation for quotes the prevailing wage rates.

Bld requirements for building construction (M.G.L. ¢,149) between $10,000 to $25,000:

¢ Solicit written responses

e Legal Notices In the Central Register and COMMBUYS at least 2 weeks before the bid
deadline including: a posting on the bulletin board at Town Halt and on the Town website.
{No newspaper ad is required)

o The employees of the contractor are required to have completed the State mandatory OSHA
training. OSHA certificates should be provided upon request.

¢ The Town shall include In the bid specs the prevailing wage rates as provided by the
Massachusetts Depariment of Labor,

e A Certificate of Insurance naming the Town as Insured shall be provided to the Town with
coverage in the amounts as specified in the Town of East Bridgewater contract.

o A Town of East Bridgewater contract shall be completed prior to supplies and setvices being
rendered, exception belng an approved emergency which would follow with a contract at the
earliest convenience.



4.3.3 Procuring Building construction Services over $25,000 to $100,000
Requirements for construction services {MGL ¢,149) over $25,000 to $100,000:

The procedures for public works construction projects apply: See section 4.2,

4.3.4 Pracuring Building Construction Services over $100,000

Reguirements for Construction Procurement {M.G.L. ¢.149) over $100,000:

* Al requirements as specified between $25,000 - $100,000.

» Construction costing $100,000 or more mandates a contract award to be a DCAM certified
contractor,
Filed Sub-bids are required for certaln trades If over $20,000 per trade.
The payment bond requirement increases to 100% for construction contracts over $100,000.
A performance bond In the amount of 100% is required.
DCAM will require the Town to evaluate contractor performance.

4.3.5 DCAM Procedures and Requirements
Construction/Facility improvements with a cost of $100,000 or more will mandate the implementation
of DCAM procedures and award of a contract to a DCAM certified contractor.

4,3.6 Use of State Contracts for Tradesperson-Repair and Maintenance ONLY

Rules and Terms as stated verbatim on www.commbuys.com FAC70, forms and terms, Operational
Services Division.

How to use the contract;

This contract is a pre-qualified list of contractors. The contract is awarded statewide and regionally,

using the flve Mass Highway districts (a District list is posted on COMMBUYS under the Forms & Terms

tah)._To determine what services and.districts_each_contractor_covers, contract users should_utifize the_____

spreadsheet which is posted on COMMBUYS under the Forms & Terms tab of this contract. Contract
users may sort the spreadsheet location or services for easier use. It is also broken down by major
trades. When using the Excel Spreadsheet, contract users should scrolt to the far right to view all
services. Contractors are not required to work outside their normal geographic areas or perform
services that are not in their normal scope of work.

This contract is for repalr and maintenance services ONLY and DOES NOT COVER THE INSTALLATION
OF NEW SYSTEMS (such as alarm systems, etc.).

This contract may not be used for any job with a value of $10,000 or higher.

Currently the law is: SECTION 11. Section 44A of chapter 149 of the General Laws, (2)(A} Every
contract for the construction, reconstruction, installation, demolition, maintenance or repair of any
building by a public agency estimated to cost less than $10,000 shall be awarded to the responsible
person offering to perform the contract at the lowest price quotation: provided, however, that the
public agency shall seek written price quotations from no fewer than 3 persons customarily providing
the work for which the contract is being made avalfable, When seeking written quotations the public
agency shall make and keep a record of the names and addresses of all persons from whom price
quotations were sought, the names of the persons submitting price quotations and the date and
amount of each price quotation.




Contractors will supply all labor, equipment, parts and supplies necessary to perform the needed
services. Contractors are responsible for securing any and all necessary permits for the work to be
performed.

Contractors must respond to contract users by phone within 24 hours of receipt of a call. Contractors
are expected to schedule a site vistt within 48 hours of the phone call. Quotes must be provided at no
cost. Quiotes must contaln a good-faith estimate of any applicable travel charges. Charges that do not
appear on the quote will not be allowed,

Contractors must adhere to all applicable Prevailing Wage laws and are required to submit Weekly
Payroll Reports to the contract user. Prevailing Wage Rates for this contract are posted on
COMMBUYS under the Forms and Terms tab of this contract. These rates will remain In effect for the
life of the contract, including any renewals, Contractors must pay these rates to their workers.




GENERAL CONTRACTING PROCEDURES

5.0 Invitation for Bid (IFB) & Request for Proposal (RFP)

The Chief Procurement Officer develops the IFB or RFP and collaborates with Town
department(s) and school(s) in the development of specifications, minimum criteria and evaluation
criteria. The Chief Procurement Officer facllitates the development and recelpt of bid or proposal
packets and solicits interest in the procurement. Legal Notices are placed by the Chlef Procurement
Officer who also serves as the vendor contact for any bid or proposal questions or issues.

The Chief Procurement Officer evaluates proposals and bids for responsiveness and ensures they meet
the predetermined minimum criterla and provides documentation as requested. Blds and proposals
that are deemed to be responsive are then provided to the appropriate Town department or school
representative. Managers and department heads are expected to conduct reference checks and take
notes on these checks as part of the selection process to assess performance, quality and timeliness of
contractor’s past work. Managers and department heads suggest the award of an Invitation for Bid to
the lowest bidder that is deemed to be responsible following the department reference check.

The procedure for Request for Proposal (RFP) will also follow with managers or department heads
completing reference checks to determine if vendor is responsible. Proposals that meet minimum
criteria will then be ranked based on evaluation of the Technical Proposal and reference checks and
ranked according to established evaluation criteria set forth in the proposal by a subcommittee. The
subcommittee evaluating the RFP will suggest the award to the responsive bidder that is responsible
and offers the most advantageous proposal taking into account qualifications and price. The
subcommittee will make an award recommendation to the Chief Procurement Officer. Once an award
is approved, the Chief Procurement Officer will prepare a contract to be completed by all partles,
Contract monitoring of Involces will follow the contract award,

6.0 Finalizing the Contract

Once a contract award has been recommended and documented, the Chief Procurement Officer will
prepare a contract and the contract will reference supporting contract specifications including the
B or RFP packet, the successful bid or proposal documents, price Information, etc. Following the
department or school appropriation of funds, the contract Is sent to the vendor to obtain the
following: signatures, Social Security/Federal Tax D, any required bonds, any required insurance,
applicable certifications, etc, The contract is then forwarded to the Board of Selectmen or School
Committee for authorization,

Once the contract is complete and three originals are fully executed, one original is fifed in the office of
the Chief Procurement Officer, one original goes to the vendor and one original to the Board of
Selectmen or School Committee. The relevant Department(s) should also retain a copy of the
contract, preferably in electronic form.

Any vendor agreement or vendor contract presented by a vendor will require content review for
compliance with East Bridgewater contract specifications,

6.1 Contract Award

Following the receipt of bids or proposals, the Chief Procurement Officer will review them for
responsiveness to ensure bids and proposals are complete and documentation Is provided as
requested. The Depariment(s) will evaluate bids and proposals and perform reference checks to
ensure an award to a vendor likely to be responsible.




6.2 Anppropriation of Funds
The Department Head and/or School will provide the Chief Procurement Officer with a SoftRight

Organization/Object number that will be utilized for the appropriation of funds for the products
and/or services. The Town Accountant then confirms the availability of funds for the contract. No
contract in excess of appropriated funds will be allowed.

6.3 Use of State Contracts

A list of Massachusetts State approved contracts can be obtained from the www.commbuys.com
website, Supplies and services can be procured independently off a State contract in any amount for
all State Contracts, except for the Tradesperson contract where the fimit is $10,000.

64 East Bridgewater
Contract Forms
The type of goods and services procured and the applicable law will determine which of the following

contracts should be used. Contact the Chief Procurement Officer to Initiate a contract,

Pracurements not requirlng a written contract:

The following procurements do not require an East
Bridgewater contract form:

Purchases obtained off of the Massachusetts State Contract vendor fist found on the web site:
www.commbuys.com are State pre-approved vendors with State contracts, so an East Bridgewater
contract is not mandatory, but is preferred.

In the place of an East Bridgewater contract, the requisition will require the documentation of the
state contract that applies. Documentation should be made In the ‘Notes’ section in the requisition
entry section in SoftRight when entering requisition.

6.5 Multi Year Contracts
As authorized by Massachusetts General Laws, Chapter 30B, Section 12{b), contracts are not to exceed
three {3) years unless a longer term is authorized under the Town bylaws or Town meeting has voted to
authorize a longer term.

7.0 SoftRight Purchasing
Procedure
An online SoftRight requisition should be entered by Town department representatives for all

purchases,

7.1 SoftRight Documentation of

Quotes:
The department head or designated support staff will complete a requisition in SoftRight, the

accounting software. The requisition should have documentation of Sound Business Practice, or the
details of the solicitation of quotes, bids or proposals as specified depending on the various types of
procurement (See section:4.1.1-4.3,2),

7.2 SoftRight Appropriation of Funds for Procurement:
The department head is accountable for the complete appropriation of funds at the time of requisition

entry and the availabllity of funds accordingly. No payment or contract will be awarded in excess of
any appropriation without a written addendum from a manager/department head where additional
funds will be appropriated.



Electronic requisitions when released by the officer or department head follow through a serles of on-
line approval levels for review including the department head, the Chief Procurement Officer, the
Town Accountant and the Town Administrator.

7.3 SoftRight Procedure for IFB/RFP

Contracts

The award of an IFB or RFP contract when a contract price total is available will be entered by the
Chief Procurement Offlcer to encumber all funds upfront. The purchase order should be provided
to the vendor to reference invoices they submit to the Town for payment. For contract awards
when only unit pricing is avallable with quantity to be determined will be entered with an estimated

total on a blanket purchase order,

8.0 Annual/Revolving Contracts

A list of capltal projects and annual/revolving contracts where the procurement specifications or value
mandates an IFB or RFP process is available upon request to the Town Accountant.

9.0 Sole-Source Procurement

A "sole-source” procurement is a purchase of supplies or services without advertising or competition.
Chapter 308 places strict limitations on sole-source procurements. (Receiving one response when
solfciting quotes or issuing an RFQ or an RFP is not the same as making sole-source procurement),

Only the Chlef Procurement Officer can determine in writing if you are eligible for a sole-source
procurement, Records must be kept of every sole source procurement, specifying the contractor’s
name, amount and type of contract award, a listing of the supplies or services procured and the basis
for the determination that there was only one practical source for the purchase. The reasoning for the
sole-source procurement must be documented. A contract must stilt be in place if the purchase is over
$10,000.

T T T 9 1 sole-Source Contracts under $35,000
Sole source procurements under $35,000 may bhe made for the procurement when a reasonable
investigation shows that there is only one practical source for the required supply or service. The
determination that only one practical source exists must be documented and approved In writing by the
Chief Procurement Officer.

9.2 Sole-Source Contracts $35,000 or More

A sole source procurement of $35,000 or more may not be made. The only exception Is the
procurement of library books, school textbooks, educational programs, educational courses,
educational curricula in any media including educational software, newspapers, serials,
periodicals, audiovisual materlals or software maintenance and regulated utilities,

10.0 Emergency Proclirement

If the health or safety of people or property Is endangered due to an unforeseen emergency, the
procurement process may be expedited, but only to the extent necessary caused by the emergency.
Records must be maintained documenting the basis for determination that an emergency exists, the
name of the vendor, the amount and type of contract and a list of the supplies or services purchased
under each contract. An emergency that occurs as a result of a known circumstance involving delayed
corrective planning or proactive action cannot be justified and will not qualify as an Emergency
Procurement,




Emergency procurement for Chapter 308 (supplies & services):

The procurement must comply to the fullest extent possible with MGL 30B procedures. The public
notification requirement may be shortened. At a minimum, three quotes should be obtained whenever
possible, A wrltten description of the nature of the emergency and the procurement procedures
followed must be included in the procurement file, A copy of the emergency declaration must be
submitted to the Secretary of State for publfication in the Goods and Services Bulletin as soon as

practicable,

Emergency procurement for construction, MGL ¢.349:
In qualifying emergency situations certain public construction procurement [aws may be walved under

MGL ¢.149, Section 44{A){4) or the advertising requirement may be waived under MGL ¢149, Section
44(1)(6}. In order to implement these waivers, written authorization must be obtained from the Division
of Capital Asset Management (DCAM) and the Town Is required to follow the procedures outlined by
DCAM. Even though an emergency walver may be granted, the Town Is still responsible for enforcing
the requirements of prevailing wage, bonding and DCAM contractor certification Is required for
emergencies estimated to cost $100,000 or more.

Emergency procurement for public works, MGt 30,39M:
A written walver of the public notice requirements from DCAM must be requested and obtained

IM.G L. . 149, Section 44} {6)]. Quotes must be solicited.

11,0 Disposition of Surplus Property
The disposition of excess or surplus personal property shall be governed by the procedures set forth in

M.G.L, ¢. 30B, Section 15,

12.0 Prevailing Wage
The Town is required to comply with the Massachusetts Prevalling Wage Law for all public works and

public building projects regardless of the cost of the contract. For example, the repair of a sewer pipe

e —.__estimated to_cost-$3,000-requires-the_payment-of-prevailing-wages. -Any-request-for-quotes-must—.——
include the prevalling wage sheets issued by the Massachusetts Department of Labor. In addition,
whenever the Town hires a vehicle in the performance of a public work, the contractor must pay
prevalling wages. See M.G.L. ¢.149, Sec. 27,

12.1. Blanket Wage Rates for Smalier Projects (under $10,000)

A blanket period wage sheet Is avallable for work not associated with larger planned projects. For
example, a municipality should be able to quickly provide prevalling wage rates to have a broken
window repaired without having a delay. For this reason the following period wage sheet is issued for
small and/or emergency repairs. For larger projects and planned capital improvements, customized
prevalling wage sheets should be obtained. The current prevailing wage sheet can be obtained by
contacting the Chief Procurement Officer,

12.2 How to Order Prevalling Wage Rates

provide the following information to the Chief Procurement Officer and the wage rates will be
ordered: project name, description of project, project location, estimated cost and estimated
completion date,

If a project is estimated to take more than one year, the Town is legally required to request updated
prevailing wage rates.

12.3 When Required for Building & Public Works Projects
Prevailing Wages must be paid to all persons employed on the public works project, regardless of
whether they are employed by the successful bidder or a subcontractor. The wage rates Issued for




each project shall be paid for the entire project.

Payroll records must be kept by the successful bidder for all persons employed on the project. A
separate Statement of Compliance must be submitted to the Division of Occupational Safety by every
employer, including all prime contractors and subcontractors, when its portion of the work Is
completed. The form entitled “Weekly Payroll Records Report and Statement of Compliance” clearly
details these requirements and such forim is attached at 14,0 Charts & Forms. When in doubt check
with the Division of Occupational Safety for their opinion.

12.4 When Required for the Hiring of a Vehicle in the Performance of a Public Work

Prevailing wages must be paid by any Contractor utilizing a vehicle in the performance of a public work
on behalf of the Town. Examples Inciude a solid waste collection contract, the hiring of a backhoe or
other plece of equipment for normal storm drain maintenance, or the operation of equipment vehicles
by the water and sewer department of the landfill.

13.0 Contract Exceptions and Exemptions

13.1Contract Exceptions

An East Bridgewater Contract Is not required for procurement with the use of an approved
Massachusetts State contract vendor since a contract Is already in place with the State of
Massachusetts. However, consideration should be taken into account for the complexity of the
procurement and a contract should be administered accordingly.

13.2 Real Estate Transaction

The acquisition or disposal of an interest In real property when the value of the interest exceeds
$35,000 Is subject to a competitive procurement process under MGL 30B, sec 16. There are many
important considerations and procedures involved with real estate transactions, and no department
may proceed with a real estate transaction without first seeking the guldance of the Chief
Procurement Officer,




14.0

13.3 Contract Exemptions
The Town Is not legally required to follow the bidding procedures for certain contracts that are

expressly exempt from bidding under MGL 30B, sec 1. A written contract Is still required for any
procurement costing more than $10,000, and departments are encouraged to seek competitive bids or
proposals for exempt supplies and services if doing so is likely to be in the best interests of the Town.
No department may proceed with the procurement of an exempt supply or service without the prior
written approval of the Chief Procurement Officer,

Charts & Forms




The Commontoealth of Mageachugetts
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GLENN A, GUNHA Tel; (817) 727-6140
INSPEOTOR GENERAL Fax: (617) 723.2334

August 2014

Dear Local Official:

The following charls were created by the Office of the Inspector General for local officials {o vise as a
quick reference guide on public procwrement prooedures that must be followed pursuant to tho
Massachusetts General Laws, Your local rules may establish. stricter or additional requirements that you
must follow. Contact your chief procurement officer (CPPO) or legal counsel for advice on your local

rules and procurement procedures.

The charts highlight particular compliance requirements depending on the cost or the nature of your
procurement. For example, the charts highlight, whero applicable, the requirement for a ten-hour covrse
in consliruction safety and health approved by the United States Ocoupational Safety and Health
Administeation (OSHA), Pursuant to M\G.L, ¢. 30, § 398, any person subtnitting a bid for, or signing a
contraot to work on, public building or public-works project estimated to cost more than $10,000, must
cortify under the pains and penalties of perjury that he or she is able to furnish Iabor in harmony with all
other elements of labor employed in the woik and that all employees employed on the worksite, or in
T — work.subject - to-the.bid, have successfully. completed at-least-ten-hours of OSHA. approved training, The -
oharts are meant to provide a general overview of the principal public proourement statutes, and are not
a substitute for consultation of the statute or the advice of legal counsel,

The charts include:
s M.G.L ¢, 149 ~ BUILDING CONSTRUCTION CON’I‘RACTS [CORRECTED Aug, 8, 2014]"

* MGL c.30, § 39M-- PUBLIC WORKS (NON-BUILDING) CONSTRUCTION
CONTRACTS (WITH LABOR)

¢ MGL. ¢.30, § 39M or M.G.L. ¢, 30B - CONSTRUCTION MATERIALS PROCUREMENTS
(WITHOUT LABOR)

s MGL. o 7C, §§ 44-57 (formerly M.G.L. ¢. 7, §§ 38A%-0) -~ PUBLIC BUILDING
PROJECTS DESIGN SERVICES -- Cities, Towns, Regional School Distticts, and Horace Manu

Charter Schools
"¢ MG ¢ 30B PROCUREMENT OF SUPPLIES AND SERVICES [UPDATED July 15, 2014)2

Any suggestions for the charts or questmns concerning M,G.L. ¢. 30B may be directed to this Office by
calling 617.722.8838, Questions concerning M.G.L. ¢. 149, M.G.L, 0. 30, § 39M, and M,G.L. ¢, 7C may
be divected to the Office of the Attormey General by ¢alling 617.727.2200 or your Iogal counsel,

¥ ‘The chart has boen comected ralative to the advertising requlcements for building consinuetlon contracls esthnated to cost $10,000 to $25,000, The
cartections atein accordance wilh MAQ.L, 0, 149, § 44A(2)(B), as amended by Chapter 198 of the Acts of 2010 and Section 16 of Chapter 400 of the Acts of

2010

® \With the passage of'the FY 2013 Budget, new Chapter 308 thresholds are In efivet os of July 1, 2014, Chapler 308 sectlons 4, 5, 6, 6A, 7 and 16 wera
amended, The omendments replaced the 525,000 thresholds with $35,008 thresholds in thess sectlons only, No other chenges were ads.
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Prevailing wage 1ate sheets may be requested online at hitp:/Avww.nass.gov/hvd/labor-
standardsfprevailing-wage-programy/ or by calling the Department of Labor Standards at 617.626,6975,

Central Register advertisements may be submitted online at
htipy//www.sce.state.ma.us/sprispreentral/infosubmithim to the Seoretary of the Commonwealth, The
sabmission deadline is 4:00 pm on Tuesday.

Gaods and Services Bulletin advertisements may be submitied online at

htp://www.seo, state.ma,us/sprpublicforms/GSSubmissionform.aspx to the Secretﬂry of the
Commonwealth, The submission deadline is 4:00 pm on Wednesday.

Sincerely,

P Gl

Glenn A, Cunha
Tnspector General




M.G.L. ¢. 149 - BUILDING CONSTRUCTION CONTRACTS

$10,000 0 -
$25,000 -

Senled bids.

“Soliclt statements

- Owver

$10,000,000

Sound business Sofiolt wrltten Sealed bids
Procedure practlees responses, (using M.G.L. of qualifications
¢, 30, § 30M prior to solielting
procedure), scaled bids,
Advertising No. Adverliseinthe | Advertiseinthe | Advertiseinthe | Adverlise the
Requirements Central Register | Central Register | Ceniral Register | request for
and COMMBUYS | and a newspaper | and anowspaper | qualifications fn
‘and post anotlee | at Lenst two weeks | at feast iwo weeks | the Central
oft your bofore bids are before bids are Register, a
Jurisdietion's due, and post a due, and post a newspaper, and
webslte and inthe | notice in your notlce In your COMMBUYS ot
office at least fwo | Jurlsdictlon’s Jurisdiction®s least tivo weoks
weeks before office for at least | office forat least | before responses
responses are due’ | ono week before ) one weok before  { are due,*
bids are due,? bids ave due.®
Posting on Posting on
COMMBUYS or | COMMBUYS or
your website is your websllo iz
optional, optional,
DCAMM No, Ne, No, Required for Reguired for
Certifiention gencral bidders general bidders
and ftled sub- and filed sub-
. biddors, bidders.
OSHA Trainfug [ No. Yos, Yaos, Yes, Yes,
Clty/Town No. No. No, Optional ® Yes,
Prequatfleation
Filed Sub-bids No, No, No, Yes (520,000 and | Yeos ($20,000 and
over). ovor).
Bid Deposit No, No. 5% of the value of | 5% of the value of | 5% of the value of
the total bid, the total bid, or the total bid, or
snb-bid, sub-bid,
Pryment Bond | No, No, S0% payment 100% payment 100% payment
bond. bond, bond,
Porfornianee No. No, No. 110% 100%
Bond performance performance
bond, bond,
Pievalling Wage | Yes, Yes, Yes, Yes, Yes,
Contractor No, No, No. Yes, Yes,
Evaluation

VMLGL, o, 149, § A4AZ)A), as amended by Chapler 128 of the Aels 0f 2080,

2 MOT. ¢, 149, § 44 A(2)B), s amended by Chapter 138 of the Atis 072010 and Section 16 of Chapter 409 0fthe Acis 0i 2010,

* ML 0. 149, § 447,

* The advertising procedures Tisted pertatn only fo the request for quatlfieatlons. Within 14 days of the completlon of the prequalificallon evaluatlon proeess, you ate
required 1o post-a notice in your jursdi¢lion aod on COMMBUYS fisting those genernl and subcontractors who have been prequalified, A copy ol the nollea must be
seni via 1lrs) olass wall, postuge pre-pald to all prequatified genesal and subconteactors along with en invitation to bid, The {nvliailon to bid must have a deadiine of at
least two weeks, Allbough you may only consider blds from those general and subsonimelors who have been prequalified, the adverlstag requicements for bullding

consintetton conliects over $100,000 apply.
3 1€ you decldo to uso tho aptlonal prequatificallon process for projocts over $160,000, follow the procedures Nsted In the "Over $10,000,000" columa,

-
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M.G.L. c. 30, § 39M -- PUBLIC WORKS (NON-BUILDING)
CONSTRUCTION CONTRACTS (WITH LABOR)

MGL. ¢, 30,§ 39M |25 2] M.G.L. 0. 30, §$.39M
DT =

Procurement No. Sealed bids. £5enl 2 22| Sealed bids.

Procedure I | 2

Advertlsing Requived | No. Advertise once in the Advosooita: %’%f% Advertiss once In the
Central Regisier’ and |16 ea)t 15| Central Reglster’ and
your loeal newspaper 12y sallnepanets| your local newspaper
at lenst {wo wesks ;i : 7| at least two weeks
bofore bids are due,  [EholorebldsiE | bofore blds ate dus,
and post a notice on 0 2! and post a nolice on
your Jurisdiction’s - {igton! 3] your jurisdiotion’s
bulletin board for one  [Fbuk difoizone ]| bulletin board for one
week bofore bids ate i) 5221 week before bids ate
due. 7 : i due.

DCAMM Mo |No. Noo. . o

Cextifiention i e 5

OSHA Tralning No, Yes, £ e 25l Yes,

City/Yown No, No.} 3l e =l No,

Prequalification :

Filed Sub-bids No. No, o e No,

Bid Deposit No. 5% of the vatue of the g ' M e =2 5% of the valne of fhe
total bid. B = 7 total bid,

Paynient Bond No. No, Nois i 1| 50% payment bond.

fas i T '.-‘ _:5}:",‘ Y3 -
Performance Bond | No. No. NG No.
Prevatling Wage Yes, Yes, ey ’_ oo ,h Yes,

t Authorlzed by M.G.L. ¢, 30, § 39M(d). Bven though the M.G.L. ¢, 30B, § 5, thireshold lncreased from $25,000 to $35,000
on July 1, 2014, MG.L. ¢. 30, § 29M<l), applies to “any contract of not more than $25,000.” Therefore, you may only use
M.G.L. c. 30B, § 5, for projects that cos! $10,000 but not more than $25,000,

: MAG.L, ¢. 149, § 443(a), M.G.L. . 9, § 204, and accompanying regulations reguiro all contracts for construction services
and all contracts for construction materals costing $10,000 or more to be advertised i the Central Reglister,

3 Although M.G.L. ¢, 30, § 39M, doos not mandate a contractor prequalification progess, prequalification of Bldders by the
Massachusefts Department of Transportation Is required for contracts of $50,000 or more where he awarding authority
cecelves State Ald funds under MUGL, o, 90, § 34, or the work is on a siate road, regardless of whether the awarding

anthority receives State Ald funds nnder M.G.L. c. 90, § 34,
August 2014 revision




M.G.L. ¢. 30, § 39M or M.G.I. ¢, 30B, § 5

CONSTRUCTION MATERIALS PROCUREMENTS (WITHOUT -

! Autherlzed by M.GLL. 0. 30, § 39M(d).

! M,G.L. ¢, 149, § 44J(n), M.G.L. 0. 9, § 20A, and agcompanying regulations require all contracts for consiruction services

LABOR)
i
(]
M'GPL. 'C! 30’ § 39M -rl
= ()
Procurement No, Sealed bids. = 0
Procedure E
Advertising No, Adverilse once In the j6r “
Required Central Register® and your T
loenl newspaper at least DAL
two weeks before bids are |G i
dus, and post a nolice on 5
your jurisdiction’s bulletln |FUoNGIGE
board for one week before  |2hoatc
bids are due. =]
DCAMIM No, No. X
Cortifleation %
OSHA Training .| No, No, i =
City/Town No, No. Vs =
Prequalifieation =
__ [ Filed Sub-hids No. No. o
Bid Deposit No. 5% of the value of the total FNC
' bid,
Payment Bond No. No, -
Performance Bond | No, No, -
Prevalling Wage No. No. 2
Award contract to; | No. Lowest responsibleand  Eloy
eligible bidder, £
L 3

2
HAE] .

_I
el

s
Pk,

]._ =
i e

and all conteaots for constructlon malerials eosting $10,000 or more to be advertised In the Central Register,
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M.G,L. ¢, 7C, §§ 44-57, PUBLIC BUILDING PROJECTS DESIGN
SERVICES -- Cities, Towns, Reglonal School Distuiets, and Horace Mann Charter Schools'

C move than $100,000 and EDE $10,600 .
-or more (both ECC and EDE theeshiolds

Fstimated -
Consiruetion Cos( : A : _
AECC)Estimated . - Lo must be met helove ¢he destgner scleetion
Design I¥ ; no e IS requir SR :

Procurement Mo, Recommend soliciting Qualifications-based selection process. o
Procedure qualifications and prices from at Jurisdiction must elther set the design fee or
feast threo designers, sef a not-to-exceed fee limit and negotiate the

Tee with the top-ranked designer within the
fee litnit,

Advertising Requived | No. Advertise once in the Central Register and

‘ your local newspaper at least two weeks

befote the dead!ine for filing applications, -

Deslgner Seleetion . No — adopt selection procedure in writing,™

Boavd' Use “DSB Application for Mundcipalities.”

Peslgner Evaluailon No. Yes.

(Subniit to DCAMM

and Desigrier Selection

Board)

Registration Yes, Yes,

Insuvance No. 10% of the total cost of the project or $1
mitlion, whichever is less,

Provailing Wage No. No.

*As of Decomber 2008, the Designer Selection Board rovised ifs “Guidelines for City and Town Building
Projects” to clarify that both thresholds must bo met,

! Bxecutlve Departiments of the Commonwealth and Commonwealth Charter Schools are subject to the jutisdiction of the
Designer Selection Board when the design fee is $10,000 or more and the construction project Is estimated to cost $100,000
OF more,

2 Ciiles, Towns, Schoo] Districts, and Iforace Mann Chatier Schoofs are required to adopt thoir own proceduves for sclealing
designers for building projects. These procedures must conforin to the purpases and Intent of the designer selection process
as outhned in MGLL, ¢, 7C, §§ 44-57 and noled hereln, See the Model Designer Selection Procedires for Municipalities and
Other Local Public Agencles developed by this offico at htip: mass.govfig/publications/puidos- rigs-otheis

i leatl nipl -and-other-logal-publie-agenoles-noy- ni,

"

¥ Housling Authorlties must follow tle procedures ostablished by the Depattinent of Housing and Community Developiment
for design of state-funded housing. Projeois requesting funding from the Massachusetts Schoo! Building Authority MSBA)

are subject to MSBA rulés,
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Procurement

Procedune

Sound business
practices.!

310,000 to $34,999

Solicit three veritten
or oral quoles,

Slcct is or pols. 7
¢. 308, 8§ 5 or 6),

Advertising
Requived

No.

Ne.

Advertlse once in a newspaper of
general clrenlation at least two
weeks before bids ot proposals
are due, and post a notice on your
Jurlsdiction’s bulletin board or
website for two weeks bofore bids
or proposals ate due. If $100,000
or more, advertise once in the
Goods and Services Bullettn at
least two weeks before bids or
proposals are due,

Awnard contraet to;

Person offering the
best price.

Responsible” and
responisive’ person
offering the best
ptice,

Under § 5, the responsible and
responsive bldder offering the
best price. Under § 6, the most
ndvantageous proposal from a
responsible and responsive
proposer faking into consideration
prico and non-price proposals,

Wreltten Contraet
Requiveq?

No.

Yes,

Yes,

Maxinum
"Confract Term®

Three years, unless mafority vote authotlzes fonger,

' M.Q.L. 0. 30B, § 2, defines sound business prastices as “ensuring the recolpt of favorable prices by perfodically soliching

prioe lists or quotes,”

IM.G.L. o 30B, § 2, defines a responsible bidder or offeror as “a person who has tho capability to perform fully the contract

requivemonts, and the integrity and reliabitity which assures good faith petformance.”

P M.GL. o, 30B, § 2, dofines a responsive bidder or offeror as “a person who has submitted a bid or proposal which conforms

i all respects 1o the invitation for bids or vequest for proposals,”

T M.G.L, 0. 30B, § 17(a), slates “AH contracts In the amount of $10,000 or more shall be in writlng, and the govermnmental

body shall make nto pryment for a supply o servieo rendered prior to the exesution of such contracl?

* M.Q.L, 0. 30B, § 12(b), states “Unless anthotlzed by majority vote, n procurement officor shall not award a contract for a

term exoeeding thres years, ineluding any renewal, exiension, or option.”
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WEERLY PAYROLL RECORDS REPORT
& STATEMENT OF COMPLIANCE

In aceordonce seith Massneluselts Geneeal Law ¢, 149, §27B, o true and aeciate record
st be kept of all persons employed on the publie works project for which the enclosed rates
have been provided, A Payroli Fom hins been printed o fhe severse of this page and {ieludés
ol the information sequived to be kept by law, Every contractor o subcontiacter Is sequived to
Keep these vecards nnd preseive Uem for a perod of thiee years from the date of conpletion of

the coniract,

In additfon, every comractor and subeontiactor i vequivedt o submit a copy of sl
weekly payroil records to the awording awthority, For every week In which an apprenties is
emplaved, a photocopy of the apprentiee’s Identifieation eard st be atlached to the payroll
report, Omee collseted, e mvmding awthorlty {5 also required to preserve those records for tuee

yems,
Tn addition. each such ¢onfractor, subsontraetor, or public body shall furnlsh to the

awnsding awhorlty divectly, within fificen days after completlon of its portion of the work a
slntement, executed by the contracton, subeonteactor or publie Gody wha supervises the payment

of wages. In the following fomy

STATEMENT OF COMPLIANCE

20
Il ", .
) (Nt of sgntory puiy) {Tie)
o liaraby state;
That I pay or supervise the paynient of the persons employed by
on the
{Contrag tor, sbcantracior of publls Lody) (Buitding o project)

and that all meehandes and apprentices, teamsters, ehanfiues and laborars employed on
sl prajeet ave been pald in accordange with wapes detenmined wnder the provistons ef
seetlons twentyesix and twenty-sevon of cliapter one hundred and forty nlie of the

Geperal Laws,

Signature

Tiile

DIVISION OF OCCUPA'TIONAY SAFETY, 19 STANIFORD STREET, 2nd ¥FLOOR. BOSTON, MA 02114
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Appendix A
Contracts Exempt from Chapter 30B

The following contracts are exempt from the requirements of Chapter 30B.

1.

Public construction contracts subject to the provisions of M.G.L. c. 30, § 39M;
M.G.L. c. 25A, §§ 11C and 11]; or M.G.L. c. 149, §§ 44A-44J, inclusive. See
M.G.L. ¢. 30B, § 1 (b)(1). See Chapter 9 for information on design and
construction projects,

Public building design contracts subject to the provisions of M.G.L. ¢. 7C, §§
44-57, inclusive. See M.G.L., c. 30B, § 1(b)(2). - See Chapter 9 for
information on design and construction projects.

Intergovernmental service agreements under the provisions of M.G.L. c. 40, §
4A. See M.G.L. c. 30B, § 1(b)(3).

Agreements with the Commonwealth, except subsection (i) of section 16,
See M.G.L. c. 30B, § 1(b){4).

Contracts for the purchase of materials, under specifications of the
Massachusetts Highway Department (now known as Massachusetts
Department of Transportation Highway Division), and at prices established by
the Department, purstiant fo advertising and bidding for such purpose, in
connection with work to be performed under the, provisions of M.G.L. ¢. 81 or
M.G.L. c. 90. See M.G.L. c. 30B, § 1(b)(5).

Contracts for the advertising of required nofices. See M.G.L. ¢c. 30B, §
1(b)(B).
An agreement between agencies, boards, commissions, authorities,

departments or public instrumentalities of one city or town. See M.G.L. c.
30B, § 1(bX7).

An agreement for the provision of special education pursuant to M.G.L. ¢. 74B
and regulations promuigated pursuant thereto. See M.G.L. c. 30B, § 1(b)(8).

This exemption applies to direct services delivered to children with special
needs, such as transportation, counseling or education under an individual
education program, as well as fo any supplies used by children with special
needs as part of an individual educational program. Other supplies and
services, however, are not exempt simply because they are procured by the
special education department. For example, office supplies or computers to
be used for office administration would not fall under this exemption.

A contract to purchase supplies or services from, or to dispose of supplies to,
any agency or instrumentality of the federal government, the Commonwealth
or any of its political subdivisions, or to another state or its political
subdivision. See M.G.L. ¢. 30B, § 1(b)(9).

10.The issuance of bonds, notes or securities in accordance with procedures

established by law. See M.G.L. c. 30B, § 1(b)(10).




11.Contracts and investments made in connection with deferred compensation
programs for employees in accordance with M.G.L. c. 35, §§ 57-57A or
M.G.L. c. 44, §§ 67-67A. See M.G.L. c. 308, § 1(b)(11).

12, A contract for the procurement of insurance or surety bonds, including an
agreement subject to the provisions of M.G.L. c. 40M, § 1-16 or M.G.L. c.
162, §§ 25E-25U. See M.G.L. c. 30B, § 1(b){(12).-

The procurement of an insurance coniract is exempt from Chapter 30B.
Contracts for insurance-related services, however, are not exempt. You must
folfow Chapter 30B to procure insurance consulting, claims administration or
third-party billing services.

13.Contracts for the services of expert witnesses for use in an adjudicatory
proceeding, litigation, or in anticipation of litigation. See M.G.L. c¢. 30B, §
1(b)}13).

14.Contracts or agreements entered into by a municipal gas or electric
department governed by a municipal light board, as defined by M.G.L. c. 164
or by a municipal light commission, as defined by M.G.L. ¢. 164; provided,
however, that any such board or commission may accept the provisions of
this chapter by a majority vote of its members. See M.G.L. c. 30B, § 1(b)(14).

15.Contracts with labor relations representatives, lawyers or certifled public
accountants. See M.G.L. c. 30B, § 1(b)(15).

This exemption applies only fo services that could reasonably be restricted
exclusively to labor relations representatives, lawyers or certified public
accountants. Service contracts are not exempt from Chapter 30B simply
because you select a labor relations representative, lawyer or certified public
accountant to perform the service. For example, a contract to computerize
your accounting system is subject to Chapter 30B even if you contract with a
CPA firm for the work.

16.Contracts with physicians, dentists and other health care individuals or
persons (including nurses, nurses' assistants, medical and laboratory
technicians); health care providers (including diagnosticians); social workers;
psychiatric workers; and veterinarians. See M.G.L. c. 30B, § 1(b)(16).

This exemption applies only to services that could reasonably be restricted
exclusively to physicians, dentists and other health care individuals or entities. ’
Other health care-related service contracts are not exempt from Chapter 30B
simply because you select a physician, dentist or other health care individual
to perform the service.

. 17.A contract for snow plowing services. See M.G.L. c. 30B, § 1(b)}{17).

18.A contract or lease by a governmental body of its boat slips, berths or
moorings. See M.G.L. c. 30B, § 1(b)(18).

19. A contract for retirement board setvices. See M.G.L. c. 30B, § 1{b)(19).



20.A contract that is funded by proceeds derived from a gift to a governmental
body or a trust established for the bensfit of a governmental body. See
M.G.L. c. 30B, § 1(b)(20).

21.A contract for the towing and storage for motor vehicles. See M.G.L. c. 308,
§ 1(b)21).

22.A contract to provide job-related training, educational or career development
services to the employees of a governmental body. See M.G.L. c. 30B, §
1(b)(22).

23.A contract pursuant to which a governmental body obtains services from a
bank, as defined in M.G.L. c. 167, § 1,subject to the maintenance of a
compensating balance. See M.G.L. c. 30B, § 1(b){23).

Compensating balance contracts are subject to the provisions of M.G.L. c. 44,
§ 63F, and rules established by the state Department of Revenue.

24.A contract for ambulance service by a governmental body. See M.G.L. c.
30B, § 1(b)(24).

The procurement of ambulances is subject to Chapter 30B.

25.A contract to sell, lease or acquire residential, institutional, industrial or
commercial real property by a public or quasi-public economic development
agency or urban renewal agency engaged in the development and disposition
of said real property in accordance with a plan approved by the appropriate
authorizing authority. See M.G.L. c. 30B, § 1(b)(25).

26.A contract for the collection of delinquent taxes or for the services of a deputy
tax collector, See M.G.L. c. 30B, § 1(b)(26).

27.Contracts or agreements entered into by a municipal hospital or a municipal
department of health. See M.G.L. ¢. 30B, § 1(b}27).

28.Contracts entered into by a governmental body on behalf of a hospital owned
by such governmental body where such contract is funded by expenditures
from an operations account, so-called, or a special account, established
pursuant to a special act that is maintained for the benefit of and designated
with the name of such hospital. See M.G.L. c. 30B, § 1(b)(28).

29.Contracts, agreements or leases entered into by a municipal alrport
commission established under the provisions of M.G.L. . 90, § 51E,
provided, however, that such contracts, agreements or leases apply to
aviation uses or the sale of aviation fuel. See M.G.L. ¢c. 30B, § 1(b)(29).

30.A contract for the collection, transportation, receipt, processing or disposal of
solid waste, recyclable materials or compostable materials. See M.G.L. ¢,
30B, § 1(b)30).

A hazardous waste contract is not exempt.

31.An agreement for photography services entered into by a public school. See
M.G.L. ¢. 30B, § 1(b)(31).




32.Energy aggregation contracts entered into by a political subdivision of the
Commonwealth for energy or energy-related services arranged or negotiated
by such suhdivision on behalf of its residents. See M.G.L. c. 30B, § 1(b)(32).

32A.Contracts with architects, engineers and related professionals. See M.G.L.
c. 30B, § 1{b)(32A).

33. Energy contracts entered into by a city or town or group of cities or towns or
political subdivisions of the Commonwealth, for energy or energy-related
services; provided, however, that within 15 days of the signing of a contract
for energy or energy related services by a city, town, political subdivision, or
group of cities, towns or political subdivisions said city, town, political
subdivision or group of cities, towns or political subdivisions shall submit to
the department of public utilities, the department of energy resources, and the
office of the inspector general a copy of the contract and a report of the
process used to execute the contract; provided, further, that for any such
contract determined to contain confidential information under subclause (s} of
section 7 of chapter 4, the governmental body shall instead maintain a record
of the procurement processes and awards for 6 years after the date of the
final payment. The governmental body shall make such records available to
the inspector general upon request; provided, however, that the inspector
general shall not disclose said information. See M.G.L. ¢. 30B, § 1(b)(33).

Appendix B of this manual contains form entitled Contracts for Energy and
Energy-Related Services: Chapter 308 Compliance Form, which the Office
developed to assist governmental bodies in complying with the above
requirements.

34. Contracts entered into between the Department of Public Health and regional
emergency meédical services councils pursuant to M.G.L. ¢. 111C, § 5. See
M.G.L. c. 30B, §1(b)(34).

35. Acquisitions by a city or town of real property or interests in real property for
the purpose of community preservation and upon the recommendation of the
community preservation committee are not subject to M.G.L. ¢. 30B, § 16.
See M.G.L. c. 44B, § 5{(f).
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A meeting of the Board of Selectmen was held on Monday, March 14, 2016 at.6:30 pm.

e

Present. David Sheedy, Chairman; William Dowling, Clerk; Martin Crowley; George Samia, Town @@@

Administrator and Gloria Mitchell, Administrative Assistant.

Pledge of Allegiance

Open Forum

None.

Citation Presentation

The Board of Selectmen presented a Commendation to Mollie Coyne for her efforts to raise money each
year for the Vest-a-Dog Foundation. . William Dowling read the Commendation which listed the results of
her efforts since 2012.

Citation Presentation

The Board of Selectmen presented a Certificate congratulating Kevin Smith for his advancement fo the
rank of Eagle Scout. William Dowling read the Certificate which listed the work he did in town to help him
make this rank.

Contract Signing

Fire Chief, Timothy Harhen, was present to sign his contract effective July 1, 2016 ~ June 30, 2019.
(George Samia and each of the Selectmen commended Chief Harhen for all of his hard work and are
looking forward to his continued service. Chief Harhen stated he has a great group of men and women

working for him.

M/Dowiing, s/Crowley, a unanimous vote, o approve the three year contract for Fire Chief, Tim Harhen as
printed.

Budgef Presentation

Director of Assessing, Paula Wolfe, presented the proposed FY17 Budget for the Assessing Department
to the Board and the community. The total increase of the proposed Assessing Department FY17 Budget
is 3.02% which included hiring an intern this summer to do data entry for new computer program. Ms.
Wolfe stated that the Assessors are working on an information pamphlet for the residents called "Where
Do My Tax Dollars Go.”

Budget Presentation

DPW Director, John Haines, presented the proposed FY 17 Budget for the Department of Public Works to
the Board and the community. Mr. Haines explained that some DPW departments have increased the
budget and some have decreased the budget due to the fact that personnel have been moved within the
DPW to other departments to be more efficient, but no new personnel have been added. Also, the final
portion of the school facilities funds have been transferred fo the facilities budgst.

Budget Presentation

Town Clerk, Dina Livingston, presented the proposed FY17 Budget for the Town Clerk’s Office to the
Board and the community. The fotal increase of the proposed Town Clerk FY17 Budget is 3%.

Action ltems

M/Dowling, s/Crowley, a unanimous vote, fo approve the minutes from the March 7, 2016 Board of
Selectmen Meeting.

Pae .

Board of Selectmen Meeting March 14, 2016




Bridgewater.
There was a brief discussion as to why the policy has been done.

[VEIDowlinQ{, s/Crowley, a unanimous vote, to approve the Procurement Policies for the Tow‘n of East -

MIDowiinQ, s/Crowley, a unanimous vote, to schedule an Annual Town Meeting for May 8, 2016 at 7:30
pm to take place at the Jr/Sr High School Auditorium.

David Sheedy explained that the Town is prepared to have the Annual Town Meeting on its regular
scheduled day according to the By Laws and that all department were made aware of this in advance and
can bhe ready for the meeting in May.

M/Dowiing, s/Crowley, a unanimous vote, to schedule a Special Town Meeting for May 9, 2016 at 7:00
pm to take place at the Ji/Sr High School Auditorium.

M/Dowling, s/Crowley, a unanimous vote, to approve the following Annual and Special Town Meeting
Schedule for the May 9, 2016 Annual and Special Town Meeting:

TIME FRAMES FOR ANNUAL & SPECIAL TOWN MEETING

Notification to all departments
March 28, 2016 Deadline to submit articles to Selectmen
April 19, 2016 Articles reviewed by Finance Commitiee,
. Treasurer, Town Counsel, Accountant, Town
Administrator and Selectmen

Warrant closed and approved by Selectmen

April 25, 2016 Deadline to submit Warrant to Town Clerk
April 25, 2016 Last date to post warrant
April 26, 2016 Copy of articles available for distribution
May 2, 2016 Meet with Town Clerk, Moderator, efc. to go
over Warrant
May 9, 2016 Special Town Meeting
Reminders

The last day to register to vote for Annual Town Election is March 18™ at the Town Clerk's Office; they will
be open until 8:00 p.m. for new voter registration.

M/Dowiing, s/Crowley, motion to adjourn.
VOTE: Yes — Sheedy, Dowling, Crowley; a unanimous vote in favor.

Meeting adjourned at 7:35 pm

W/&’ gz;/ | Clerk

Board of Selectmen
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printed.
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